
   APPLICATION PROCESS



All students who wish to study in France more than 90 days must follow the Campus France 
procedure before applying for a visa.



To begin STEP 1, please note that you will need the following:

Applicants are required to scan and upload:

● a headshot / ID style photo (jpeg)
● an official photo ID (passport, state ID, driver’s license) (jpeg) 
● and an  acceptance letter

○ THIS IS THE VISA LETTER FROM YOUR API PROGRAM MANAGER WHICH MUST INCLUDE:
■ Your full name
■ Institutional Letterhead
■ Exact start and end dates (day, month, and year) of the academic program you are participating in
■ Full contact information for the individual issuing the offer or acknowledgment
■ Signature or stamp
■ Full address of the institution which will host the program in France



To begin, visit http://www.usa.campusfrance.org/en/

Note: If you are NOT going through the visa process in the U.S., you 
need to contact the consulate/embassy you will be applying through to 

determine which CampusFrance organization you should go through (the 
US link above or the CampusFrance organization in your country).  In rare 

cases, CampusFrance might not be required at all.

http://www.usa.campusfrance.org/en/


Scroll down and click here 
to create your account.



Switch to English if 
you land on the 

French page!





If you are applying for your 
visa in the U.S., select 

CampusFrance USA.  If you 
are applying for your visa 
outside the U.S., choose 

accordingly.

If you enter passport info 
here, you must upload a 
copy of your passport 

later on in the 
application.  If you enter 
driver’s license info here, 
you must submit a copy 

of your license.



Next, you will receive an email verifying the email address linked to your Campus France account/ 
application. In this email, there will be a link for you to activate your account. Once your account 
has been activated, it’s GO TIME!
 
You will login and choose “Students already accepted” at the top of the page.  Then you will 
select “I am a study-abroad/exchange/dual-degree student” and click “Add”.

This code starting with 
“US” following by a few 
numbers is your 
CampusFrance ID 
number. MAKE NOTE 
OF THIS NUMBER, you 
will need it in the future.



Here are some screenshots and tips to help you through the 
first “Select a Program” section

If the French university you 
are studying with does not 
appear in the dropdown 

options for the host 
“Institution” section.  Click 
the blue button to add it 
manually! (See next slide)



Type in your French 
university of study here 
and click Search.  (See 
next slide)



If your French university is not found, type in “University Name” in the Institution field at the very 
bottom, along with “Caen, Grenoble, or Paris” in the City field. 



Once you finish that part of the application, you will be prompted to upload your API acceptance letter 
sent in your acceptance packet in the mail to complete this section (top left image)!  Once that is done, 
this section should be marked as “Complete” your account should look like the screenshot on the bottom 
right.



Now it’s time to complete the “Personal Information” 
section.  Once you click on it you should see:

Complete each section!



Upload an ID 
style photo 

here!

Or passport - 
whichever ID you used 
when creating your 
account!



Upload a copy of whichever ID you provided 
information about when creating your account



You should not need to upload a resume, 
HOWEVER, sometimes the system is 

sensitive and if you’ve completed the Mon 
Cursus section but it is not marked as 

“Complete” you should try adding one! It 
can be a basic resume - it doesn’t have to 

be fancy!

Click on Supportive 
Documents and upload 
your last report card 
from college or your 
high school diploma if 
required.

Click Add. See next 
page for instructions



Depends on 
which document 
you upload.



This is where you will upload 
your most recent transcript or 
report card. Then click close.

Report Card



Here are some other screenshots that have helped students in our experience:

Most students should answer No Test here unless you 
have taken a formal proficiency exam (NOT just a 
placement exam).

Answer accordingly!

Answer accordingly!



Once the Personal Information 
section is complete, you must 
click this!



After you review everything, you MUST check the certification box and then submit your application by 
clicking on the confirmation button.



After you have completed and submitted your application you must pay the application fee 
AND submit your supporting application materials. You will submit the payment and upload 
the supporting documents through this link: https://www.docboxcfusa.org/

● API acceptance letter
● Payment receipt

CampusFrance offers the processing service at two speeds: regular (3 weeks), and expedited 
(3 business days).

If possible, we recommend the expedited service (which carries an additional fee).  This way, 
if there are any issues with your application, you have plenty of time to fix them!

Please review the next few slides for information about how to submit payment/forms for the 
two different services.

STEP 2 

https://www.docboxcfusa.org/


STEP 3
You should save the payment receipt from CampusFrance and print a copy to bring 
to your in-person visa appointment.  Now you will be waiting on your confirmation 
email from CampusFrance, which you should receive within 3 business days or 3 
weeks, depending upon which service you used.  You will also need to print that 
email out and bring it with you to your in-person appointment.

After you make the payment and email your documents to CampusFrance, you 
should now work on your France-Visas online application (if you have not already).  
At the end of that application, you’ll be prompted to scheduled your in-person visa 
appointment.

Here’s the link: https://france-visas.gouv.fr/en_US/web/france-visas. You can switch 
the language to English in the top right hand corner if you need. This application is 
pretty straightforward, but let your API Program Manager know if you have 
questions as you work through it!

https://france-visas.gouv.fr/en_US/web/france-visas

